BO GIAO DUC VA PAO TAO
TRUONG PAI HQC CAN THO

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap — Tuw do — Hanh Phuc

PE CUONG CHI TIET HQC PHAN

1. Tén hoc phan: Bao quan tii liéu trong thu vién va co quan thong tin (Preservation
management in libraries and information organisations)

- Mi s6 hoc phan: TV311
- S6 tin chi hoc phan: 02 tin chi
- S6 tiét hoc phan: 20 tiét 1y thuyét, 20 tiét thuc hanh, bao cdo trudc 16p va 60 tiét tu

hoc.

2. Pon vi phu trach hoc phén:

- B6 mon: Quan tri Thong tin — Thu vién
- Khoa/Vién/Trung tam/B§ mon: Khoa Khoa hoc Xa hdi & Nhan vin
3. Piéu kién:

- Piéu kién tién quyét: TV117 Quan 1y ngudn tai nguyén thong tin

- Piéu kién song hanh: Khéng

4. Muc tiéu ciia hoc phén:

?f;lf Noi dung muc tiéu CDR CTDT
Giai thich khai niém bao quan tai li€u, ly giai nguyén nhan gay hu
4.1 | hong tai liéu, cach phong ngira va cach xu ly khi tai liéu bi hu | 2.1.3a, b
hong.
Van dung cac phuong phap, ky thudt, nguyén tic va quy trinh
4.2 | trong bao quan tai liéu dé xdy dung chuong trinh bao quan du | 2.1.3a, b
phong cho thu vién hodc trung tdm thong tin.
43 Van dung ky nang lam viéc nhom, ky nang thuyét trinh va k§ nang | 2.1 .3a, b
' hoc tap suot doi dé hoan thanh cac yéu cau cua hoc phan.
Nhén thirc dugc vai tro va tam quan trong cua cong tac bao quan | 2 33 b
4.4 | cling nhu trach nhi€ém cua c4 nhan va cua nhan vién bao quan tai
liéu.
5. Chuan dau ra cia hoc phan:
CbR As X A Ml}C CbR
HP Noi dung chuan dau ra tibu CTPT
Kién thirc
Dién gidi cac khai niém va ly gidi nhitng nguyén nhan gay 2 1.2b:
CO1 | hu hdng tai liéu tor bén trong, tr mdi trudong va do con | 4.1 2.1.3a1
nguoi T
co? Vén dung cac phuong phap phong chdéng hu hong va bién 41 2.1.2b;
phép xur 1y khi tai li¢u bi hu ton ' 2.1.3a
CO3 | Xay dung chuong trinh bao quan dy phong va phuong 4n | 4.1 |2.1.2b;




CDR . Z X Muc CDbR
HP NOi dung chuan dau ra tidu CTPT

phong chong tai hoa 2.1.3a
Ky ning

Co4 Xaic; dm‘h du(y‘c cac m01‘ Qe doa chinh doi véi tai li¢u tur phia 42 129214
mo1 truong va con nguol
Chon cach xir 1y bao ton thich hop va van dung duoc cac

COS | cach xir 1y can ban dé kéo dai tudi tho ciia tai liu 42 |221d

COo6 Xa}/ dung,: chu:qng trinh bao quan du phong va phuong an 42 129214
phong chong tai hoa

CO7 V‘an dI%ng cong ng}}e thong tin vao cong tac bdo quan va 43 | 2223
trinh bay bai tap nhém
Thai dg/Mixrc do tw chui va trach nhiém

Co8 T'l{ glac’hoar'lAthanI} ca(? Ill;ll@l;n vu hoc talz va t}(Ch cuc lam 44 |23
viéc nhom hi¢u qua, c¢6 k¥ nang ty hoc tap suot doi

CO9 than thirc duoc .\{al tr‘o \{a tam quan trAQng cla cong tac bao 44 |23p
quan trong thu vién va cac co quan thong tin

CO10 Y '[hlfc du(;)c vai 'F{O va trach nhiém cua ca nhan trong cong 44 |23p
tac bao quan tai liéu.

6. M6 ta tom tit ndi dung hoc phan

Mbn hoc gitp sinh vién hiéu biét cac hoat dong bao quan va bao ton tai lidu trong

thu vién va trung tdm thong tin. Sinh vién biét dwoc ban chat cua tai lidu va cac nguyén
nhan gay hu hong tai licu tu bén trong, tir méi truong va do tac dong cua con nguoi. Sinh
vién biét cach lap phuong an phong chéng tai hoa, cach ngan ngira va xir ly tai liéu gion
gay, cac k¥ thuat phuc ché va dong sach ciia thu vién va cac cach xtr 1y bao ton can ban.
Tur do, sinh vién nhén thuc dugc vai tro ciia cé nhan trong viéc bado quan va dong vién moi
nguoi tham gia bdo quan tai lidu cta thu vién.

7. Céu tric ndi dung hoc phan:
7.1. Ly thuyét

Noi dung S0 | CPRHP
tiet
Chuwong 1. | Nhap mon bdo quan tai li¢u trong thw vién va cac 2
co quan thong tin
1.1. | Binh nghia bao quan Co1
1.2. | Bdo quan nhiing tai liéu gi? Co1
1.3. | Tai sao phai bao quan? CO1
1.4. | Aila nguoi thyc hién viéc bao quan? CO1; COo10
1.5. | Bao quan bang cach nao? CO1; CO2
1.6. | Khi nao can bao quan? co1
1.7. | Bdo quan ¢ dau? CO1




Noi dung S6 | CPRHP
tiet
Chuwong 2. | Ban chit ciia tai liéu & cac méi de doa ddi véi tai 2
liéu
2.1. | Phan loai tai liéu COo1
2.2. | Céu triic cua tai liéu co1
2.3. | So lugc vé lich sir ra doi va phat trién cua gidy CO1
2.4. | Cac loai tai li€u khac cua thu vién Cco1
2.5. | Nhimg mbi de doa chinh ddi véi tai liéu thu vién CO1; CO4
Chuong 3. | Kiém soat méi trwong bao quan tai liéu 6
3.1. | Piéu tra nhu cau bao quan CO1
3.2. | Muc dich diéu tra nhu cu bao quan CO1
3.3. | Noi dung diéu tra bao quan CO1
3.4. | Yéu t6 moi truong CO1; CO4
3.5. | Ndm mdc 1a gi? CO1; CO4
3.6. | Nguyén nhan gy ra nAim méc CO1,; CO4
3.7. | Anh huéng ciia nAm mdc CO1; CO4
3.8. | Cac bién phap va k¥ thuat bao quan d6i véi nam mdc CO1; CO2;
CO4, CO5
3.9. | Céc chit gay 6 nhiém CO1; CO4
3.10. | Méi de doa tir cac chat gdy 6 nhiém CO1; CO4
3.11. | Kiém soat cac chat gdy 6 nhiém CO1; CO4
3.12. | Con tring, gam nhim CO1; CO4
3.13. | Pic diém va tac hai ctia con tring gdm nhidm CO1,; CO4
3.14. | Nguyén nhan CO1; CO4
3.15. | Bién phap phong trir va khéc phuc CO1,; CO2;
CO4, CO5
3.16. | T&c nhan &nh sang CO1; CO4
3.17. | Ban chét cua 4nh sang CO1: C0O4
3.18. | Téc hai ctia 4nh sang dbi véi tai liéu CO1; CO4
3.19. | Han ché tac dong cua anh sang d6i voi tai liéu CO1; CO4
3.20. | Tac nhan con nguoi CO1,; CO4
3.21. | Cac bi¢n phap nang cao y thirc ciia con nguoi trong CO01; COz;
viéc bao quan tai li¢u CO9; CO10
Chuwong 4. | Kiém soat tai hoa 2
4.1. | Ban phuong an kiém soat tai hoa CO3; CO6




Noi dung S6 | CPRHP
tiet
4.2. | Cac thanh phan chinh trong Ban Phuong an CO3; CO6
4.3. | Duy tri Ban Phuong an CO3; CO6
Chwong 5. | Thue hanh vé xir 1y, chim séc va sir dung ti liéu 2
5.1. | Cham s6c b suu tap CO5: COS8:
CO9; CO10
5.2. | Xir Iy, bao ton va déng sach CO5; CO8;
CO9; CO10
5.3. | Gido duc nguoi dung CO5: COS8:
CO9; CO10
Chuong 6. | Chuyén dang tai liéu 2
6.1. | Tai sao phai chuyén dang tai liéu CO1,; CO7
6.2. | Cac hinh thuc chuyén dang tai liéu CO1; CO7
6.3. | S6 hoa tai liéu CO1; CO7
6.4. | Bao quan tai liéu s6 CO1; CO7
6.5. | Kiém soat, phong tranh tai hoa tai liéu sb CO1; co7
Chuong 7. | Xay dung chwong trinh bdo quan 2
7.1. | Méi quan tdm vé quan Iy chuong trinh bao quéan CO3; CO6
7.2. | Panh gia nhu cau CO3; CO6
7.3. | Thiét lap tht ty wu tién CO3; CO6
7.4. | T6 chiec chuong trinh CO03; CO6
7.5. | Cap kinh phi cho chwong trinh CO3; CO6
7.6. | B tri nhan su cho chuong trinh CO03; CO6
7.7. | Gido duc cong dong thu vién C09; CO10
7.8. | Panh gia su tién bo CO3; CO6
7.9. | Noi dung chinh cua chuong trinh bao quan CO3; CO6
7.10. | On tap thi 2
7.2. Thuc hanh:
Noi dung S6 tiét | CPRHP
.. M3di nhém 3-5 sinh vién béc tham chon chu dé vé kiém C0O4; CO5;
Bal 1. | 504t cac yéu t6 moi trudng dé béo cao trudc 16p. 16 ggg cor




Noi dung S6 tiét | CPR HP

Nhém 5 sinh Vi,én t’huc hién cong tac diéu tra nhu ciu CO4: CO5:;
Bai 2. | bao quan va viét ké hoach bao quan du phong. 4 CO6; COT;
Ccos8

Mbi nhom 3-5 sinh vién hoan thanh bai tap giai quyet
Bai 3. | tinh huong kiém soat tai hoa va cac su cb khan cap
trong trong cac co quan thong tin - thu vién.

8. Phwong phap giang day:
St dung két hop cac phuong phap giang day tich cuc 14y nguoi hoc lam trung tam:
- Thuyét giang (Lecturing)
- Bong ndo (Brainstorming)
- Phuong phap Suy nghi -Tung cdp - Chia sé (Think-pair-share)
- Phuong phap hoc dya trén van dé (Problem based learning)
- Phuong phap hoat dong nhoém (Group based Learning)
- Thuyét minh/ b4o céo (Presentation)

9. Nhiém vu cia sinh vién:
Sinh vién phai thuc hién cac nhi€ém vu nhu sau:
- Tich cyc hoc tap: thao luan, cht van, trinh bay, chia sé kinh nghiém
- Tham du tdi thiéu 80% s6 tiét hoc 1y thuyét.
- Tham gia day da 100% gio bao cdo nhom.
- Thuc hién day da cac bai tip nhoém/ bai tp ca nhan va duoc danh gia két qua thuc
hién theo mirc 6 tham gia va nop bai tap dang han.
- Tham dy thi két thuc hoc phan.
- Chu dong t6 chire thyuc hién gid tu hoc.
- Khong chap nhéan gian 1an trong thi cir
- Khong dao van, chép bai ciia nguoi khac

10. Panh gia két qua hoc tip ciia sinh vién:
10.1. C4ch danh gia

Sinh vién dugc dénh gid tich lity hoc phan nhu sau:

TT | Diém thanh phin Quy dinh Trs%“g CPR HP
1 | Piém chuyéncan | Tham du > 80% s tiét 1y thuyét 10% | CO1; CO2;
CO3
2 |Diém bai tdp ca |01 bai tip ca nhan 15% | CO4; CO5;
nhan CO7; COS8;
C09; CO10
3 | Diém bai tap nhom | - 01 bai tip nhom 15% | CO4; CO5;
- Piém tinh theo muc d tham gia CO06; CO7,;
CO8; CO9;
CO10
4 |Piém trinh  bay | - Bio cao nhom theo chu dé boc tham | 10% | CO4; CO5;
trude 16p - Tham gia 100% s6 gio C06; CO7;
CO8; CO9;
C010
5 |Piém kiém tra két | - Thi tric nghiém (60 phut) 50% | CO1; CO2;
thac hoc phan - Tham dy da 80% tiét 1y thuyét va CO3




TT | Piém thanh phan

Quy dinh

Trong

s CDR HP
i)

100% gi¢ thyc hanh
- Bat budc du thi

10.2. Cach tinh diém

- Piém danh gia thanh phan va diém thi k,ét thic hoc phan dugc chiam theo thang diém
10 (tir 0 dén 10), [am tron dén mot chir so thap phan.

- Piém hoc phan la tong diém cua tit ca cac diém danh gia thanh phan cta hoc phan
nhan vdi trong sd twong Gmg. Piém hoc phan theo thang diém 10 lam tron dén mot
chir s6 thap phén, sau d6 duoc quy d6i sang diém chit va diém sb theo thang diém 4

theo quy dinh vé cong tac hoc vu cta Trudng.

11. Tai liéu hoc tap:

A A S6 diing ky
Thong tin vé tai lieu ¢ bigt

[1] Preservation of library, archival and digital documents : problems and | MON.043216

perspectives : festschrift in honour of Dr (Mrs) Dorothy Isaac and Prof.

S.S. Janardana Rao / editors, L.S. Ramaiah, G. Sujatha, 9788170005384.-

025.84/ P928

[2] Preservation management for libraries, archives and museums / edited MON.043217

by G.E. Gorman and Sydney J. Shep.-London: Facet, 2006.- xviii, 206 p., LIB'000454

24 cm, 9781856045742.- 025.84/P928 ’ '

[3] Preserving digital information / Henry M. Gladney.- Berlin: Springer, | MON.051509
2007.- xxiii, 314 p ; ill., 24 cm, 3540378863.- 025.84/ G542

[4] Campagnolo, Alberto. Book Conservation and Digitization : The Sach dién tur
Challenges of Dialogue and Collaboration, Arc Humanities Press, ProQuest
2020. ProQuest Ebook Central, Truy cap
https://www.proquest.com/legacydocview/EBC/6247162?accountid=3 toe TTHL
9753.

12. Hwéng dén sinh vién tu hoc:

Ly Thue
thuyét | hanh
(tiet) (tiét)

STT Noi dung

Nhiém vu ciia sinh vién

1 Chwong 1: Nhap mon bio 2

quan tai liéu trong thw

vién va cac co quan théng

tin

1.1 Dinh nghia bao quan

1.2 Bao quan nhiing tai li¢u
gi?

1.3 Tai sao phai bao quan?

1.4 Ai la nguoi thuc hién
viéc bao quan?

1.5 Bao quan bang cach
nao?

-Nghién ctru trudce:

+Tai liéu [1]: Chuong 1

+Tai liéu [3]: Phan I, Myc 1.1 (tr. 8-10)
+Tra ctru thém ndi dung Muc 1.2 & Muc
1.5 trén Internet dé thao luan trén 16p.

- Xem trudce video trén YouTube
https://www.youtube.com/watch?v=zX1Ei

Z7rLwg&t=46s



https://www.youtube.com/watch?v=zX1Eiz7rLwg&t=46s
https://www.youtube.com/watch?v=zX1Eiz7rLwg&t=46s

Ly Thue
STT N§i dung thuyét | hanh Nhiém vu ciia sinh vién
(tiét) | (tiée)
1.6 Khi nao can bao quan?
1.7 Bao quan ¢ dau?
2 Chuwong 2: Ban chit ciia 2 Nghién ctru trude:

tai liéu & cac moi de doa +On lai ndi dung Chwong 1
ddi véi tai liéu +Tai liéu [1]: Chuong 2
2.1 Phan loai tai liéu +Tra ctu thém nodi dung vé Muc 2.3 trén
2.2 Céu trac cua tai liéu Internet dé thao luan trén 16p
2.3 So luge vé lich sir ra doi
va phat trién cua gidy
2.4 Céc loai tai liéu khac
cua thu vién
2.5 Nhimng mbi de doa chinh
doi voi tai lidu thu vién
Bai tap 1 4 - Sinh vién chuan bi ppt va phan cong
Trinh bay nhém chi dé trinh bay trudc 16p. Mdi nhom 10 pht.
1&2 - Cac nhom con lai nhan xét danh gia.

- Gido vién nhan xét danh gid va cho

diém.

3 Chuwong 3: Kiém soat méi 2 Nghién ctlru trudc:

truwong bao quan tai li€u +On lai noi dung Chuong 2
3.1 biéu tra nhu ciu bao +Tai li¢u [1]: Chuong 3
quan +Tra ctru thém noi dung vé Muc 3.7 & 3.8
3.2 Muyc dich diéu tra nhu trén Internet dé thao luén trén 16p
cdu bao quan
3.3 Noi dung diéu tra bao
quéan
3.4 Yéu té moi truong
3.5 Nam méc 1a gi?
3.6 Nguyén nhan gay ra
nam méc
3.7 Anh huéng ciia ndm
mdc
3.8 Céc bién phap va k¥
thuat bao quan d6i véi ndm
mdc
Bai tap 1 4 - Sinh vién chuin bi ppt va phan cong

Trinh bay nhém chi dé
3&4

trinh bay trudc 16p. Moi nhém 10 phiit.
- Cac nhom con lai nhan xét dénhﬂ gia.
- GV nhan xét danh gia va cho diem.




Ly Thue
STT N§i dung thuyét | hanh Nhiém vu ciia sinh vién
(tiét) | (tiée)
4 | 3.9 Céac chat gay 6 nhiém 2 Nghién ctru trude:
3.10 Mdi de doa tir cac chét +On lai ndi dung Chuong 3 (Muc 3.1-3.8)
gdy 6 nhiém +Tai liéu [1]: Chuong 3
3.11 Kiém soat cac chit gay +Tra ctru thém ndi dung vé Muc 3.12,
6 nhiém 3.13 &3.15 trén Internet dé thao ludn trén
3.12 Cén trung, gdm nham 16p
3.13 Dic diém va tac hai
clia cOn tring gam nhim
3.14 Nguyén nhan
3.15 Bi¢n phap phong trur va
khic phuc
Bai tap 1 4 - Sinh vién chuan bi ppt va phan cong
Trinh bay nhém chi dé trinh bay trudc 16p. Mdi nhom 10 phat.
5&6 - Cac nhom con lai nhan xét danh gia.
- GV nhan xét danh gia va cho diém.
5 3.16 Téc nhéan &nh sang 2 Nghién ciru trude:
3.17 Ban chét cua anh sang +On lai ndi dung Chuong 3 (Muyc 3.9-
3.18 Téac hai cua anh sang 3.15)
dbi voi tai lidu +Tai lidu [1]: Chuong 3
3.19 Han ché tac dong cua +Tra ctru thém ndi dung vé Muc 3.17,
anh sang dbi véi tai lidu 3.18 & 3.19 trén Internet dé thao luan trén
3.20 Téc nhan con nguoi 16p
3.21 Cac bién phéap nang
cao y thurc cia con nguoi
trong vi¢c bao quan tai li¢u
6 Chuong 4: Kiém soat tai 2 Nghién ctru trudc:
hoa +On lai ndi dung Chuong 3 (Muc 3.16-
4.1 Ban phuong 4n kiém 3.21)
soat tai hoa +Tai liu [1]: Chuong 4
4.2 Céc thanh phan chinh +Tai liéu [2]: Chuong 2 (tr. 19-41)
trong Ban Phuong an
4.3 Duy tri Ban Phuong an
7 Bai tap 1 4 - Sinh vién chuan bi ppt va phan cong
Trinh bay nhém cha dé trinh bay trudc 16p. Mdi nhom 10 phut.
7&8 - Cac nhom con lai nhan xét danh gia.
- GV nhén xét danh gia va cho diém.
8 Chuwong 5: Thuwce hanh vé 2 Nghién ctu trudce:
xtr ly, cham séc va sir dung +On lai n6i dung Chuong 4
tai liéu +Tai li¢u [1]: Chuong 5
5.1 Cham s6c bd suu tap - Xem Video trén YouTube
5.2 Xir Iy, bao ton va déng Cong nghé déng sach cd xua:
sach https://www.youtube.com/watch?v=ui_8o
5.3 Gido dyc nguoi dung 9IM-K00&t=3s
Tai sinh sach cii thanh méi ctia nghé nhan
Nhat ban:
https://www.youtube.com/watch?v=0BE3
kaZOQZA&t=4s
9 Chuwong 6: Chuyén dang 2 Nghién ctru trude:

tai liéu 7
6.1 Tai sao phai chuyén

+On lai n6i dung Chuong 5
+Tai li¢u [1]: Chuong 6



https://www.youtube.com/watch?v=ui_8o9M-K00&t=3s
https://www.youtube.com/watch?v=ui_8o9M-K00&t=3s
https://www.youtube.com/watch?v=0BE3kqZOQZA&t=4s
https://www.youtube.com/watch?v=0BE3kqZOQZA&t=4s

Ly Thue
STT N§i dung thuyét | hanh Nhiém vu ciia sinh vién
(tiét) | (tiét)
dang tai liéu +Tai liéu [2]: Chuong 7 (tr. 97-116)
6.2 Cac hinh thirc chuyén +Tai liéu [3]: Phan II, Muc 2.2.1 (tr. 27-
dang tai liéu 28); Phan 5, Muc 5.3.2 (tr. 99-100)
6.3 Sb hoa tai liéu +Tra ctru thém noi dung vé Muc 6.2-6.4
6.4 Bao quan tai liéu s6 trén Internet dé thao luan trén 16p
6.5 Kiém soat, phong tranh
tai hoa tai liéu sb
10 | Chwong 7: Xay dung 2 Nghién ctru trude:
chwong trinh bao quan +On lai ndi dung Chuong 6
7.1 Méi quan tim vé quan +Tai li¢u [1]: Chuong 7
ly chuong trinh bao quan +Tra ctru thém noi dung vé Muc 7.4 & 7.9
7.2 Panh gia nhu ciu trén Internet dé thao luan trén 16p
7.3 Thiét 1ap thr tw vu tién
7.4 T6 chirc chuong trinh
7.5 Cap kinh phi cho
chuong trinh
7.6 B4 tri nhan su cho
chuong trinh
7.7 Gi4o duc cong dong thu
vién
7.8 Banh gia su tién bo.
7.9 N6i dung chinh cua
chuong trinh bao quan
Bai tap 2 4 - Sinh vién chuan bi ppt va phan cong
Trinh bay nhom trinh bay trudc 16p. Mdi nhém 10 phiit.
- Cac nhom con lai nhan xét danh gia.
- Gido vién nhan xét danh gid va cho
diém.
11 | On tap thi 2 - Tham gia 100%
- bat cau hoi
12 | Thi két thic hoc phan 60 - Tham gia 100%
phut - Khong str dung dién thoai di dong

- Khong trao d6i, gian 1an, xem tai li¢u
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